403.602

Subpart 403.6—Contracts With
Government Employees or
Organizations Owned or Con-
trolled by Them

403.602

The HCA is authorized to accept a
contract from the policy in FAR 3.601.

Exceptions.

403.603 Responsibilities of the con-
tracting officer.

The contracting officer, when re-
questing authorization under 403.602,
shall prepare a written determination
and findings for the signature of the
HCA. The determination shall docu-
ment compliance with FAR 3.603, speci-
fying the compelling reason(s) for
award, and shall be placed in the con-
tract file.

Subpart 403.8—Limitation on the
Payment of Funds to Influence
Federal Transactions

403.806 Processing
tions.
Suspected violations of the require-
ments of 31 U.S.C. 1352 shall be referred
to the Office of Inspector General in ac-
cordance with procedures in Depart-
mental Regulations (1700 series).

PART 404—ADMINISTRATIVE
MATTERS

suspected viola-

Subpart 404.4—Safeguarding Classified
Information Within Industry

Sec.
404.403 Responsibilities of contracting offi-
cers.

Subpart 404.6—Contract Reporting

404.601 Record requirements.
404.602 Federal Procurement Data System.

Subpart 404.8—Contract Files

404.870 Document numbering system.

404.870-1 Purchase order/delivery
numbering system.

404.870-2 Contract numbering system.

order

Subpart 404.70—Precontract Notices

404.7001 Solicitation provision.

AUTHORITY: 5 U.S.C. 301 and 40 U.S.C.
486(c).
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SOURCE: 61 FR 53646, Oct. 15, 1996, unless
otherwise noted.

Subpart 404.4—Safeguarding
Classified Information Within
Industry

404.403 Responsibilities of contracting
officers.

When a proposed solicitation is like-
ly to require access to information
classified by USDA, the contracting of-
ficer shall consult with the Director of
Human Resources Management within
the Policy Analysis and Coordination
Center of the Office of Assistant Sec-
retary for Administration, regarding
the procedures that must be followed.

Subpart 404.6—Contract Reporting

404.601 Record requirements.

The Senior Procurement Executive
(SPE) manages an automated procure-
ment reporting system for USDA. This
system provides the Federal Procure-
ment Data System with all required
contracting information.

404.602 Federal
System.

Procurement Data

Contracting activities shall report
contract actions into the USDA Pro-
curement Reporting System in accord-
ance with the instructions issued or
distributed by the SPE.

Subpart 404.8—Contract Files

404.870 Document numbering system.

404.870-1 Purchase order/delivery
order numbering system.

USDA purchasing activities shall
number their purchase/delivery orders
in accordance with NFC Procedures
Manual, ‘‘Purchase Orders,” Title II,
Section 5.1.

404.870-2 Contract numbering system.

Contracting offices shall assign an 8
to 12-digit number to all contracts.
Contract numbers will be divided into
four data elements and formatted as
follows:
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